
Job Title: Project Associate 

Year of Contract: 1 

Number of Positions: 5 

Responsibility Summary: 

Chhattisgarh Infotech Promotion Society, Government of Chhattisgarh invites applications 

from enterprising and aspiring candidates for the position of Project Associate under District 

Virtual Education Project (DVEP). Chhattisgarh Infotech Promotion Society (CHiPS: 

www.chips.gov.in) is the nodal agency and prime mover for propelling IT growth & 

implementation of the IT & e-Governance projects in the State of Chhattisgarh. CHiPS is 

involved in the end-to-end implementation of some mega IT Education Projects like 

Shaalakosh across 48,000+ schools in the state. Chhattisgarh Infotech Promotion Society 

(CHiPS) intends to take up an ambitious project to demonstrate a new model of successfully 

implementing the ICT at Schools. The DVEP project will leverage technology to impact 

student-learning outcomes through personalized adaptive learning methodology, digital 

classrooms with projectors, teacher capacity building and support the schools and district 

administration with relevant, accurate and timely data to make informed decisions. CHiPS will 

be setting up a professional PMU (Project Management Unit) which shall take ownership of 

the ICT project and shall oversee its complete operations, implementation, monitoring, 

trainings and partnerships with various stakeholders like education department and external 

partners. The PMU will be managing the implementation through Project Associates deployed 

in the schools to provide support in delivering the ICT interventions.  

Project Associate will be majorly responsible for managing and monitoring of execution of 

DVEP project in the schools allotted to them in their respective districts. The major role of 

Project Associate will be initiation and co-ordination of ICT intervention among school staff 

(teachers, principals) and CHiPS PMU based in Raipur.   

The candidate should be highly passionate, motivated and result-oriented individual & capable 

of managing multiple stakeholders and Govt. administrative processes. 

Educational qualification: Must possess a Graduate Degree/Diploma and preference will be 

given to BSc (Science)/BSc (Mathematics)/BCA, or equivalent experience recognised by or 

under the regulations etc. of relevant regulatory body, obtained upon successful completion of 

studies. Candidate should submit relevant details establishing equivalence with the above 

qualification. 

Age: Candidate should be energetic and dynamic as the job profile would require speedy work. 

S/he should not be more than 35 years of age on the date of issue of the recruitment notice.  

http://www.chips.gov.in/


Experience: 

 At least 01 year experience of working in Infrastructure/Telecom/ IT deployment projects. 

 Experience to supervise the hardware and software uptime in schools. 

 Ability to multi-task  

 Excellent verbal/written communication and interpersonal skills in regional Hindi and 

English. 

 Strong technical background, ability to understand the technical environment of various 

entities and if needed to suggest improvements.  

 Must be proficient in Microsoft Word, Excel, PowerPoint. 

 Ability to read, understand and interpret manuals, written procedures, rules, regulations, 

memos, letters, reports, and other Govt. documents in Hindi language. 

 Proficient in the use of laptops and use of Microsoft Office and Hindi and English Typing. 

 Ability to establish and maintain effective working relationships with diverse group of 

individuals including school principals, class teachers, co-workers, and the supervisor. 

Job Description: 

 Responsible for Coordination with different Govt. departments and Pvt. Entities for 

various permissions to ensure commencement of ICT Project in all schools. 

 Provides instruction and assistance to school staff in the use and application of computer 

aided learning and instructional software.  

 Performs basic troubleshooting of computers, software, and associated peripheral 

equipment; contacts vendors as required and arranges for repairs and maintenance. 

 Assists in performing the duties such as setting up bulletin boards, classroom and school 

readiness, displays of student activities, etc., within the learning environment. 

 Able to engage with school principal and teachers effectively in any kind of training 

 Performs a variety of clerical tasks such as typing, filing, assembling materials, laminating 

etc. 

Selection Process 

1. Out of the total applications, shortlisted candidates for every district  will be called for 

interview. 

2. Candidate will be selected based on personal interview by Selection Committee.  


